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Course Overview:
Welcome! This course provides general information on the statutory and regulatory guidelines for State Councils on Developmental Disabilities. We will explore the following:
· What are our funding resources?
· How do I determine the match amount for a project?
· What documentation & reporting is required?
Course Objectives:
In this course you will:
1. Determine match amounts for projects that require a match for federal funding.
2. Demonstrate knowledge of documentation and reporting requirements.
Lesson 1: Funding Resources

What are our resources?
The foundational resources for Council staff include:
PL 106-402DD
Act §126 Federal and Non-Federal Share- Federal law and provides information for the Council grant award on the Federal and non-federal share.

45 CFR 75 Subpart D
  Post federal award requirements §75.306 Cost sharing or matching.
Notice of Award (NOA)
Provides information in the terms and conditions and remarks section, or any other attachments or enclosures.
In addition to the federal guidelines, there are some general guidelines DD Councils operate under. 
Lesson 2: General Guidelines
· Match amounts are different based on the type of project. 
· Councils should have a system in place to look at matching on a project-by-project level to determine the overall match.
· Councils must be able to look at match project by project with the appropriate required match to determine if there is a match, overmatch, or undermatch.
· Councils have until the end of each project period to reach the match amount.
· Keep detailed documentation on file for each year to support the match (cost-sharing) amounts on each annual SF-425.
Lesson 3: Calculating Match

The Basic Rule:
Percentages for match amount calculations can be different depending on the type of project that is being funded. 
The Basic Rule:
Developmental Disabilities Assistance and Bill of Rights Act of 2000, Title I, Subtitle B, Sec. 126 states that: (a)(1) The Federal share of the cost of all projects in a State supported by an allotment to the State under this subtitle may not be more than 75 percent of the aggregate necessary cost of such projects, as determined by the Secretary (25% Council match).
EXCEPTIONS:
URBAN or RURAL POVERTY AREAS PROJECTS/ ACTIVITIES
 Federal share of the cost of the project/activity may not be more than 90 percent of the total cost of the project.

(10% MATCH)
COUNCIL OR COUNCIL STAFF PROJECTS
 Projects undertaken by Council or Council staff.
(0% MATCH)
	PROJECT
	COUNCIL MATCH

	Basic Rule
	25%

	Urban/ Rural Poverty Areas
	10%

	Council/ Council Staff Activities
	0%



THE BASIC RULE FORMULA:
Step 1:
Divide the amount of federal funds needed by 75% (.75) to calculate the total cost of the project.
Federal Funds Needed ÷ .75= Total Cost of Project
Step 2:
Subtract the amount of federal funds needed from the total cost of the project to calculate subrecipient match.
Total Cost of Project – Federal Funds Needed =
Subrecipient Match
Step 3:
Verify
Multiply the total cost of the project by 25% (.25) to verify the match amount.
Total cost of project X 25% =
Subrecipient Match
 If projects/ activities target individuals in urban or rural poverty areas, substitute 90% for 75% in Step 1 & 10% for 25% in Step 3.
EXAMPLE:
Project: Basic 
Match required: 25% Federal Funds Needed: $1000.00 
Step 1: Calculate Total Cost of Project Divide the amount of federal funds needed by 75% (.75) Funds Needed ($1000) $1000 ÷ (.75) = $1,333.33 Total cost of the project = $1,333.33 *Note: Substitute 90% (.90) for 75% (.75) for urban/ rural poverty projects. 
Step 2: Calculate Subrecipient Match Subtract the amount of federal funds needed from the total cost of the project. $1,333.33- $1,000.00 = $333.33 Subrecipient Match = $333.33 
Step 3: Verify Multiply the total project cost by 25% (.25).* $1,333.33 X .25 = $333.33 Subrecipient Match = $333.33 *Note: Substitute 10% for 25% for urban/ rural poverty projects.
Basic Rule Example: 25% Match
Federal Funds Needed: $3,750.00
Match Requirement: 25%
Step 1: Divide amount of funds needed ($3,750.00) by 75% (.75)
$3,750.00 ÷ .75= $5000.00 (Total Cost of Project)
Step 2: Subtract the amount of funds needed ($3,750.00) from the total cost of the project ($5,000.00) to calculate the amount of match required.
$5,000.00 – $3,750.00 = $1,250.00 (match required)
Step 3: Verify match amount by multiplying the total cost of the project by 25% (.25). MATCH REQUIRED (25%)
$5,0000 X .25 = $1,250.00 <<<< MATCH AMOUNT VERIFIED

Rural/ Urban Poverty Project: 10% Match
Federal Funds Needed: $4,900.00
Match Requirement: 10%
Step 1: Divide amount of funds Needed ($4,900.00) by 90% (.90)
$4,900.00 ÷ (.90)= $5,444.00
Step 2: Subtract the amount of funds needed ($4,900.00) from the total cost of the project ($5,444.00) to calculate the amount of match required.
$5,444.00 – $4,900.00 = $544.00
Step 3: Verify match amount by multiplying the total cost of the project by 10% (.10). MATCH REQUIRED (10%)
$5,444.00 X .10 = $544.00 <<<< MATCH AMOUNT VERIFIED

Council or Council Staff Projects: 0% Match
Federal Funds Needed: $3,200.00
Match Required: 0%
Subrecipient Match amount: $0

Lesson 4: Determining Urban/ Rural Poverty Areas
The Census Bureau provides information on the percentage of persons in poverty by county/state.
Follow this step-by-step process to determine poverty areas for your state:
· Go to https://www.census.gov/programs-surveys/saipe.html
· Click on “Data” on the left menu, select SAIPE Datasets
· Choose the most recent status chart available. Typically, the status chart runs 2 years behind the federal fiscal year.
· Click “US and All States and Counties” (this will download an Excel file)
· View column “H- Poverty Percent of all ages” in the Excel file
 (!) IMPORTANT: The percentile must be 20.0% or higher – there is no rounding up.
 Example: 19.8% would not be a declared poverty area because it is not 20.0 as a minimum.
Lesson 5: Documenting and Reporting Match
How Do I Report Match?
Reporting on the SF-425 Checklist
[image: Green Checkmark in a box]Box 10i Total Recipient Share: The required recipient share should include all matching and cost-sharing provided by recipients and third-party providers to meet the level required by the federal agency.
[image: Green Checkmark in a box]Box 10j Recipient Share of Expenditures: Enter the recipient share of actual cash disbursements or outlays.
[image: Green Checkmark in a box]Box 10K Remaining Recipient Share to be Provided: Enter the amount of line 10i minus line 10j.
What Documentation is Required?
Documenting Match:
· Match is reported on the SF‐425. 
· Track and report for each grant award. 
· A variety of methods are used by DD Councils to document match. Example: Excel spreadsheet 
· If the Council has a DSA fiscal person that completes the SF-425, match totals can be provided to them for inclusion on the federal financial report. 
· Internal documentation is needed to ensure match requirements are met and available if requested. 
45 CFR 75 provides guidance for documenting match: 
· 45 CFR 75, Subpart C, §75.306
· Verifiable from non-Federal entity’s records
· Are not included as contributions for other Federal awards
· Are necessary and reasonable for the accomplishment of project or program objectives
· Are allowable under subpart E
(!) IMPORTANT: Council staff should track the amount of match that is being submitted as part of a sub-recipient invoice when requesting reimbursement. This is important because:
· Council staff can determine they are not paying for greater than allowed costs for a project/activity 
· Tracks total amount of match received and identifies match balances on an ongoing basis.
Summary of Cost-Share Match
HELPFUL TIPS FOR DOCUMENTING & REPORTING MATCH
Include match requirements in the Request or Call for Proposal; include information on appropriate match (pre-award activity).
Include match documentation requirements in any agreements.
Require match documentation be submitted with each invoice or reimbursement for expenses.
Include information and education about appropriate match funds when educating sub-recipients about financial documentation (post-award activities).
Formalize match requirements including documentation requirements in Council grants policy and/or procedure documents.
Discuss and plan with DSA personnel on how the Council will report match to complete the annual SF-425.
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