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Roll call for online courses is a MUST!!  It’s important to remember to have people type their name and email address into chat (at multiple times if the training is long). This Photo by Unknown Author is licensed under CC BY-SA-NC

Remind them periodically, especially if people come on late, you can always type a reminder into the chat box yourself. 
If someone signs in with a phone, have them rename themselves. Roll call is important. You need proof a person was in attendance to give training credit. It will serve as proof is someone is not given credit. This Photo by Unknown Author is licensed under CC BY-ND
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